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MYHHUIIHTTAJIBHOE JOMIKOJIbHOE OBPA3OBATEJIbHOE YYPEXKJIEHHUE
«JETCKHHU CAJ Ne 11 KOMBUHUPOBAHHOI'O BUJIA»

ITPUKA3

Ot 29.12.2019 Ne 124

O MEPAX 11O HEAOITYIIEHUIO COCTABJIEHUSA
HEO®UIMAJIBHOM OTYETHOCTHU U UCITIOJIb30BAHUSA
NOJJIEJTbHBIX JOKYEHTOB B MB10OY «IETCKHM CAJT Nell
KOMBUHUPOBAHHOI'O BUJA»

C 1menpl0 HEAOMYHICHUS COCTaBJICHUS HEOPUIIUATBLHON OTUYETHOCTH U
WCMOJIb30BaHUs MOJJEIbHBIX JOoKyMeHTOB B MBJIIOY «Jlerckuii cang Nell
KOMOWHHPOBAaHHOTO BHJIa», B COOTBETCTBHM cO CT. 13.3 dexepalibHOrO 3aKOHa OT
25.13.2008 Ne 273-®3 «O mpoTUBOJEHCTBUIO KOPPYIIIMKU» U MUCbMOM MHUH3IpaBa
HCO ot 27.11.2019 No 10821-01/24 «O peanuzanuu Mep MO HEAOMYIICHUIO
COCTaBJICHHS] HEO(MUIIMATILHON OTYETHOCTH», PYKOBOACTBYSCh [lonoxkeHuem o
MBIOY «Jletckuii cax Nol1 koMOMHUPOBAHHOTO BUIAY,

[Ipuka3sslBato:

1. VrtBepnute llopanok Mep MO HEIONYLIEHUIO COCTaBICHUS HEOPUIMATbHOU
OTYETHOCTH M HWCIMOJIb30BaHUS NOAAECHbHBIX NJOKyMeHTOB B MBJIOY «/lerckmii can
Nell komOuHHpoBaHHOTO BUAa» coryacHo [Tpunoxenuro Ne 1.

2. YCTaHOBUTH MEPCOHATBHYIO OTBETCTBEHHOCTh paboTHUKOoB MBJIOY «/lerckuii can
Nell komOuwHHMpOBaHHOTO BHAa» (Hajgee - YUpEKIEHUE) 3a COCTaBIICHUE
HEODUIIMATFHON OTYETHOCTH M HUCIIOJIb30BAHUE TOJJCIBHBIX JOKYMEHTOB, B
KOMIIETEHLIUIO KOTOPBIX BXOAMUT TMOATOTOBKA, COCTaBJICHUE, MPEAOCTaBIEHUE,
HaIpaBJICHUE OTYETHOCTHU U UHBIX JOKYMEHTOB Y UpPEKICHUS.

3. KoHTposb 3a uCTOTHEHHEM HACTOSIIIETO MPUKa3a OCTABJISIO 32 COOOM.

3aBeayrouui H.H. XpamuenkoBa



[Tpunoxenue

K npukazy MBIOY «/erckuii cag Nell
KOMOMHUPOBAHHOTO BUA»

ot 29.12.2019 Ne 124

Iopsiiok Mep 1O HeAOMYIIEHUIO COCTABJIEHUS HeOPUUMAILHON OTYETHOCTH U
HCI0JIb30BaHMs MOAAeJbHBIX T0KyMeHTOB B MB/IOY «/lerckmii cax Nell
KOMOUHHUPOBAHHOTO BUIA»

Hacrosimmee Ilomoxkenue pa3paboTaHO B LEISIX HEIOMYIICHUS COCTaBJICHUS
HeOo(UIMATBHON OTYETHOCTH W MCIIOJIb30BaHUS MOAJACIIBHBIX JOKyMeHTOB B MBJIOY
«Jerckuit cam Nell xkoMOMHMpOBaHHOTO BHIA» (Hajee - YUpexaeHue), B
cooTBeTCTBHHM cO CT. 13.3 denepanpHoro 3akoHa ot 25 nekadbps 2008 roga Ne 273-D3
«O TIPOTUBOAEHCTBUN KOPPYMIIUKN» - YIOCTOBEPSIOIINX JIMYHOCTh, JOKYMEHTOB 00
00pa3oBaHUU TOCYJIApCTBEHHOTO o0Opasia, o0ecrieueHusl Y UYpekICHHEM JT0CTOBEPHOU
uHpopmaruu 0 KBaTu(UKAIUKM TPETEHIAECHTOB HAa TPYJAOYCTPOMCTBO, JTaHHBIX
OTPAXKAEMBIX B OyXTraJTepCKOM Y4YeTe€ W OTYETHOCTH, OTYEThl B cdepe 3aKymoK,
KOHTPOJIb IOKYMEHTUPOBAHUS ONepaluii XO3SMCTBEHHOU AESATEIbHOCTH, COKPAICHUS
yycjaa HapylmIeHWHM W KOPPYNIMU B  YUPEXKJCHWM, TMOBBIIICHUS KadyecTBa
00pa30oBaTENbHBIX YCIIYT.

VYupexneHue 3auHTEPECOBAHO B YKPEIUICHHHM CBOEU pemyTalld, OTKPHITOTO M
T0OpOCOBECTHOIO KOHTpareHTa B IPABOOTHOIIECHUSX, BO3HUKAIOIMIUX B CBS3U C
JEATEILHOCTBIO YUPEKICHUS.

1. O0mue moJI0KeHUs

1.1. OdunmanbHbIii JOKYMEHT - TUCBMEHHBIN aKT, BHITIOJHEHHBIM HA OyMakHOM
HOCUTENE, HUCXOASAIMN OT TOTO WM HMHOrO CTPYKTYpPHOTO 3B€HA Trocarapara,
YAOCTOBEPSIONMIMKA  KOHKPETHBbIE (PaKkThl U COOBITHS, KOTOPBIE BIIEKYT JUIS
WCTIONB3YIOIIMX €ro JIMIl ompeaenaeHHble nociaeAcTBus. OduimanbHbIi JOKYMEHT
JTOJKEH COJIEPKaTh YCTAHOBJICHHBIC PEKBU3UTHI.

1.2. JlokyMeHT - MaTepHaIbHbIi HOCUTENH C 3a)MKCUPOBAHHONW Ha HEM B JIFO0OI
dbopme uH(popMmanuend B BHUAE TEKCTa, 3BYKO3aMUCH, H300paxeHus M (WIM) HUX
COYETaHUs, KOTOPbIH MUMEET PEKBU3UTHI, MO3BOJISIONINE €r0 WISHTUPUIUPOBATH, U
MpeHa3HavYeH JjIs epe/laud BO BPEMEHU U B IPOCTPAHCTBE B LIEIAX OOIIECTBEHHOTO
HCIIOJIb30BaHUS U XPAHEHHS.

1.3. JoxymeHTupoBanue - uxcaiusi nHGOpMaIMu Ha MaTePUATbHBIX HOCUTESIX
B YCTAHOBJICHHOM MOPSJIKE.

1.4. DOx3eMmrisip - oOpaszer] TUPAKUPOBAHHOTO JTOKYMEHTA, WICHTUYHBIN
OpUTHHAIY.

1.5. Otuer - TOKYMEHT, COAEpPKAIIHNI CBEACHUS O BBINOJIHEHUHU IIJIAHOB, 3aJlaHU,
MEpONPUSATUNA, TPEACTABISEMbI BBIIIECTOSIIECH OpraHu3alud WU JOKHOCTHOMY
LY.

1.6. Cratuctudeckass OTYETHOCTh - CUCTEMa KOJWYECTBEHHBIX M KaYE€CTBEHHBIX
MoKa3zaTesield, XapakTepu3yllux padoTy oOpa3oBaTeNbHbIX OpraHu3aluii  3a
ONPEAEIEHHBIN IEPUOJ BPEMEHU.



1.7. IlonIMHHOCTH IOKYMEHTOB YCTaHABJIMBAECTCS MYTEM MPOBEPKU MOIJIUHHOCTH
MOAIUCEN MOJKHOCTHBIX JIMII M COOTBETCTBHUSl COCTABJICHUS JOKYMEHTOB JaTam
OTPaXECHMS B HUX omneparuii, nHpopmaruu, GakToB U.T.J.

1.8. Ilox HEAEHCTBUTENBHBIMU JJOKYMEHTAMU CIEYET TIOHUMATh:

1.8.1. TloIHOCTBIO H3TOTOBJICHHBIC (DUKTUBHBIC TOKYMEHTBI WM TOJIEIbHbIC
JOKYMEHTBI, B KOTOPbIE€ BHECEHbl HW3MEHEHHS IYTEM TMOJYUCTOK, JOIHUCOK,
WCHIPABICHUS WA YHUYTOXKEHUSI YaCTHU TEKCTA, BHECEHUSI B HETO JIOMOJHUTEIBHBIX
JAHHBIX, MPOCTABJIECHUS OTTUCKA MOAAEIBHOIO IITaMIIa WU MI€YaTH U T.I1.

1.8.2. ®dakTUuecku SBISIOMMECS TOMTUHHBIMEU, HO COJEpKAIIe CBEACHHS, HE
COOTBETCTBYIOIIME JACHCTBUTENBHOCTH. OHHU COXpAHSIOT BHEUIHWE TMPU3HAKU U
PEKBU3UTHI HAJJICKAIIMX JOKYMEHTOB (M3rOTOBISIOTCS HAa OQUIMAIBHOM OJIaHKeE,
COJIep’)KaT HAMMEHOBAHUS MOKHOCTEH © (aMWIMKM JIUI, YHIOJHOMOYEHHBIX HX
MOJAMMUCHIBATh), OJIHAKO BHECEHHBIE B HHMX CBEICHHUS (TEKCT, HHU(POBBIC JIaHHBIC)
SBISIOTCS C (haTbCU(PUITIPOBAHHBIMH.

1.8.3. BeljanHble ¢ HApPYIIEHUEM YCTAaHOBJECHHOTO MOPsAKA, T.€. B PE3yJIbTaTe
3JI0yHOTPeOIeHUS TIOKHOCTHBIM JIUIIOM CTY>KEOHBIM ITOJIOKECHUEM HJIU COBEPIICHUS
WM XaJIaTHBIX JEHCTBUM IIPU BbIJAY€ 3TOTO JTOKYMEHTA.

1.8.4. Hcmnosbp30BaHUE HEICUCTBUTEIBHBIX JOKYMEHTOB 3aKJIIOYAETCSI B HX
MPEIOCTABJICHUH B KAY€CTBE OCHOBAHHM IS TPYJAOYCTPOMCTBA, a TAKXKE MPOBEACHUS
m000r0 U3 JeUCTBUI, OTHECEHHBIX K KOMIIETEHIIUA MEIUIIMHCKOM OpraHu3aliu.

2. JleiCTBHSA XOJKHOCTHBIX JIMI YYpe:KIeHUs TP BOSHUKHOBEHHUH
COMHEHUI1 B MOJJIMHHOCTHU NMPeACTABJIEHHBIX JOKYMEHTOB

2.1. B cnydae BO3HMKHOBEHHSI OOOCHOBAaHHBIX COMHEHHUU B MOJJIMHHOCTH
MPEACTABICHHBIX JOKYMEHTOB (IUIJIOMOB, CEPTHU(PHUKATOB, YIOCTOBEPEHUN) H
JIOCTOBEPHOCTH COJIep Kalleicsi B HUX UH(OpMaIMy CHEeIHUaINUCT 1O KaJApoBOi padboTe
VYupexxaenus, OCYIECTBISIONMNA YYeT JOKYMEHTOB, 00s3aH TMPEANPHUHSITH MEpHI,
HalpaBJICHHbIE HA YCTPAaHEHHWE BO3HUKIIUX COMHEHMH W Ha TMOJYYEHHUE
JOTIOJIHUTENIbHBIX CBEICHUIA.

2.2. Ilpu BO3HMKHOBEHHMM Yy Tpelcenaresis YUpeKICHUS COMHEHHU B
podeCCHOHAIN3ME I KOMIIETEHTHOCTH pabOTHHKA, OH 00s3aH 00 3TOM COOOIIUTH
CIECHHUAIUCTY IO KaJapoBON paboTe YupekaeHUs C IeIbl0 MPOBEPKU MOJJIUHHOCTU
MPEBSBICHHBIX PAOOTHUKOM JOKYMEHTOB MPHU TPYAOYCTPOUCTRBE.

2.3. CienpayiicT Mo KaapoBoi paboTe YUpekaeHHs CHUMAET KOO TOKYMEHTOB
Y TIPOBOJIUT «TIEPBBIN 3TAM MPOBEPKU MOIIMHHOCTH JUILIOMA (IPYTUX JOKYMEHTOB)
pHu Npuéme Ha padoTy: BU3YaTIbHBIN U TAKTUIIbHBIM.

2.4. Cegenust 06 oOpa3oBaHMM PaOOTHHKA MPUPABHUBAIOTCS K MEPCOHAIBHBIM
nanabiM. CornacHo n. 3 ct. 86 TK P® (ananornyHas HOpMa COAEPKUTCS TaKkKe B
nn.l n.2 ct.10 ®eaepanbHoro 3akona oT 27.07.2006 Neo 152-@3 «O nepcoHaIbHBIX
JTAHHBIX») BCE MEPCOHAIBHBIC JaHHBIE PAOOTHUKA CIEAYET MOIy4YaTh TOJIBKO Yy HETrO
camoro. Ecnu mepcoHanbHbIC JaHHBIE PaOOTHHKA, BO3MOXKHO, MOJYYUTh TOJBKO Y
TPETheN CTOPOHBI, TO PAOOTHUK, TOJDKEH OBITH YBEIOMJICH 00 3TOM 3apaHee U OT HETrO
JIOJKHO OBITh TIOJTYYE€HO MUChMEHHOE COTJIACHE.

2.5. Cnemumamuct 1o KajapoBol pabore VYupexaceHus 0053aH COOOITUTH
pabOTHUKY, TMPEJOCTABUBIIEMY JOKYMEHT, BbI3bIBAEMBbIi COMHEHHE B €ro



HNOJJIMHHOCTH, O UENSIX, MPEANOojaraéMblXx HCTOYHUKAX W CIOCO0ax TMOJydYEeHUs
NEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe U MOCIEACTBUSAX OTKa3a pabOTHUKA
JaTh MUCbMEHHOE COTJIACHE Ha UX MOJyYCHHUE.

2.6. Ilocne odopmiieHus coryiacus padOTHHKA Ha TOJYyYEHHE IEepCOHATbHBIX
JAHHBIX, B COOTBETCTBUU C 3aKOHOJIaTeIbCTBOM P®D, crienuanuct no kaapoBou padorte
YupexneHus HarpaBiseT 0QUIIHAIBHBIN 3a1IPOC B MHCTAHIINIO, BBIIABIIYIO TOKYMEHT
(oOpazoBaTenbHOE YUPEKIACHUE, JIP.).

2.7. B cinydae momydeHHs] OTBETOB Ha 3allpoChl MOJITBEPXKIAIOLINX, YTO
MIPE/ACTABICHHBIE  JIOKYMEHTBl ~ OOpa30BaTENbHBIMU  YUYPEXKICHUSIMH  (MHBIM
YUpEXKIACHUEM, OPraHU3alMeN) HE BbIIABAINCH, WIM YKa3aHHbIE B HUX CBEJICHUS HE
COOTBETCTBYIOT JEHCTBUTEILHOCTH, CIIEHUAIUCT MO KaAPOBOM padoTe YupexaeHus B
J€Hb IIOJIyYeHHUS OTBETOB HAIpaBJSET MPEACENATEN0 YUPEeXKICHHUS JOKIATHYIO
3aIUCKY.

2.8. B ciydae MmojoKUTENBHOTO OTBeTa (yKazaHus B JIOKYMEHTe WHdopmanuu
HECOOTBETCTBYIOIIEH JEHCTBUTEIBHOCTH WM JOKYMEHT HE BBIIABAJCS JTaHHOU
WHCTAaHUUEH, JAp.) NpeacelaTesb YUpEeKICHHUs pacCMaTpUBacT IIPEICTABICHHbIE
JOKYMEHTBl WM  INPUHAMAET  pENIEHWEe O  HAaNpaBJICHWM  3asBJIICHHUS B
IIPaBOOXPAHUTENIbHBIE OpPraHbl O COBEPILIEHHOM MPECTYIICHUH (MHOE).

2.9. TlpencraBnenHble B YUpeKICHHE HEACHCTBUTEIbHBIC JOKYMEHTHI WIH HX
KOIMA HE TMOAJIEXAaT BO3BpaTy B CBA3M C HMX BO3MOXHOW BBIEMKOH
MIPaBOOXPAHUTENIbHBIMA OpTraHaMU W TOCIEAYIOMIMM MpPU3HAHUEM BEUIECTBEHHBIMU
J0Ka3aTeIbCTBAMH.

2.10. IIpu mpoBepke AOKYMEHTOB HEOOXOIMMO YYHUTHIBATh, YTO MOJJIHHHOCTH
MPEACTABICHHBIX JOKYMEHTOB YCTaHAaBJIMBAECTCS NYTEM NPOBEPKH PEATbHOCTH
MMEIOIIMXCA B HHUX MOAMMCEH JOHKHOCTHBIX JIMIL M COOTBETCTBUSL COCTAaBJICHUS
JOKYMEHTOB JaTaM OTpa)X€HHsI B HUX orepauuii, uapopmanuu, ¢paktos u 1.4. [lpu
YTEHUU JOKYMEHTOB, IIOCJIE YCTAHOBJIEHUS UX MOJJIMHHOCTH, TPOBEPSTH TOKYMEHTHI
II0 CYILIECTBY, T.€. C TOUKH 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTH, OTPAXKEHHON B HUX
uHdopmaruu, ¢akrax u T.0. JlocTroBepHOCTh HMH(pOpMANUU, 3aPUKCUPOBAHHON B
JOKYMEHTaxX, IPOBEPSETCS NU3yYEHUEM 3TUX U B3aMMOCBSI3aHHBIX C HUMH JOKYMEHTOB.
3aKOHHOCTh OTP@XEHHBIX B JOKYMEHTaxX ONEpAalMi yCTaHABIMBACTCA IYyTEM
MPOBEPKHU UX COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOAATEIbCTRY.

3. CucreMa BHYTPeHHEro KOHTPOJIs 10 NPO(PUIAKTHKE U BbISIBJIEHHIO
KOPPYNUHMOHHBIX IPABOHAPYLIEHUI B eSITeJIbHOCTH Y UYpe:KIeHUs!

3.1. B YupexaeHnue 3anpenieHo UCMOJIb30BaTh HEYTBEPKIAEHHBIE CTATUCTUYECKUE
(OpMBI OTYETOB, JINOO OTUETHI, COJEPKALINE HEJOCTOBEPHYIO HH(OPMALIUIO, B CIIydae
BBISIBJICHUSI JaHHBIX (DaKTOB, paOOTHUKU TPUBIEKAIOTCS K AUCHUIIMHAPHOM
OTBETCTBEHHOCTH.

3.2. IIpu oOHapyXeHUH COCTaBIECHUS HEOPUIIMAIBHON OTUETHOCTU JTOJDKHOCTHBIE
JMIa, B YbH MOJHOMOYHSI B COOTBETCTBUU C JIOJKHOCTHBIMHU OOSI3aHHOCTSMHU BXOJUT
MIOATOTOBKA, COCTaBJEHUE, MPEACTABICHUE W HANPABJICHHE OTYETHOCTH HECYT
NEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COCTaBJIEHWE HEO(ULHATBHOW OTYETHOCTH H
WCITOJI30BAHUS MOAIEIBbHBIX JOKYMEHTOB.



3.3. BHyTpeHHUIl KOHTpPOJIb XO3SIMCTBEHHBIX ONEpaluidi B YUpEKICHUE
OCYIIECTBJISIETCS. KOMUCCHUEH MO MPOTUBOJEHCTBUIO KOppyniuu (nanee - Komuccus),
KOTOpas HajaelieHa (YHKIUEH M0 HEJOMYLIEHUIO COCTABJICHHS HEO(PUIIUATHLHOU
OTYETHOCTH M MCIOJIb30BAHUS TIOIJIENIbHBIX JOKYMEHTOB.

3.4. Cucrema BHYTPEHHETO KOHTPOJIS CIIOCOOCTBYET NMPOGUIAKTUKE U BBISIBJICHUIO
KOPPYILUMOHHBIX MPABOHAPYIICHUI B JEATENBHOCTH YUPEKICHUS W HalpaBJICHA Ha
oOecrieueHre HAA&KHOCTH W JIOCTOBEPHOCTH  (puHAHCOBOM  (OyXrairepckoil)
OTYETHOCTH YUPEKIEHUS U 00ECIEYEeHUE COOTBETCTBUS NEATEIBHOCTH Y UPEKIACHUS
TpeOOBaHMUSIM HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoil deaepaiiuu, JOKaIbHBIX
HOPMAaTHBHBIX aKTOB Y UPEXICHHUS.

3.5 Komuccum BmecTeé € OTBETCTBEHHBIMM JIMIAMH, KOTOPBIE HMEIOT
HEMOCPEACTBEHHOE OTHOIICHHE K COCTABJICHUIO OTYETHOCTH U O(POPMIICHHIO
JOKYMEHTAIIMU C PUCKOM JOMYIIECHUS NOAIEIIKN JOKYMEHTALNH, ITPU OCYIIECTBICHUN
UMU npodeccuoHaNbHON NEeATEIbHOCTH u BO3HUKHOBEHUS JTUYHOU
3aMHTEPECOBAHHOCTH B MOJIyYEHUH JINYHO JHOO uyepe3 TPeThUX JIMI] MaTepHaIbHOM
BBIFOJIBl WJIA HMHOTO HMYIIECTBA, KOTOPOE BIHUAECT WJIM MOXKET IMOBIUITh Ha
HaJJIeXkalllie UCTIOJHEHHE UMY TPO(ECCHOHATIBHBIX 00S3aHHOCTEM:

- OCYUIECTBJISIIOT IPOBEJCHUE MEPOINPUITUIA BHYTPEHHETO KOHTPOJS (IIPOBEPOK)
M0 BBISIBJICHUIO W HEJOMYUIEHUIO COCTABJICHHS HEOPUUUAIBHOU OTYETHOCTH U
UCIIOJIb30BAaHUS TOJAJENBHBIX JOKYMEHTOB, COIJIACHO TrpaduKa KOHTPOJIbHBIX
MepOonpUATHiA, cocTaBieHHOro Komuccuei (a Takxe 1mo Mepe He00X0JUMOCTH);

- NpU TPOBEACHUHM MPOBEPOK YUYUTHIBAIOT, YTO MOMJIUHHOCTH JOKYMEHTOB
YCTaHABJIMBAETCA NYTEM IMPOBEPKU PEAJTbHOCTH HMEIONIMXCS B HUX MOJNUCEN
JOJKHOCTHBIX JIMIl U COOTBETCTBUS JOKYMEHTOB JlaTaM OTPa)KE€HUs B HUX OIEpaluii,
uH(popmanuu, PakToB;

- NIPU YTEHUHU JIOKYMEHTOB, IIOCJIE YCTAHOBJIEHHUS UX IOUIMHHOCTH, IPOBEPSIOT
JOKYMEHTBI 10 CYIIECTBY, TO €CTb C TOYKHM 3pPEHHsS JOCTOBEPHOCTH, 3aKOHHOCTHU
OTPaXEHHBIX B HHMX XO3SHCTBEHHBIX  omeparnui, wuHpopmanuu, (axrax.
JlocToBepHOCTh ~ omepanuii, 3aQUKCUPOBAHHBIX B JOKYMEHTaxX, IpOBEpseTCs
W3Yy4YEHUEM O3TUX M  B3aUMOCBS3aHHBIX C HHM  JIOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIUX JIOJDKHOCTHBIX JIUL, OCMOTPOM OOBEKTa B HaType. 3aKOHHOCTb
OTPaXEHHBIX B JOKYMEHTax OIepaluil YCTaHaBJIMBAE€TCS MYTEM MPOBEPKU UX
COOTBETCTBHS ACHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

3.6. PesynpraTtel mpoBepkun Komuccun  opopMistOTCS  TPOTOKOJIOM, C
MPUWIOKEHUEM JOKYMEHTALMH C (PaKTaMy HapYyIIEHUS.

3.7. Jlna npuBinedeHUsT K OTBETCTBEHHOCTH pAa0OTHHKA [0 COCTABJICHHIO
HEO(pUUMATBLHON OTYETHOCTH WJIM HCIOJb30BaHUS MOJJEIbHBIX JOKYMEHTOB B
KOpbICTHBIX Lensix Komwuccueil omnpenenserca Mepa OTBETCTBEHHOCTH, M BCS
oopmileHHass [TOKyMEHTAallMs HampaBisieTCsl MpeacenaTeNiio YUpeKIeHUs IS
INPUHATUS OKOHYATEJIBHOIO PEIIEHHS O IPUMEHEHHH MEp OTBETCTBEHHOCTH K
pabOTHUKY.

3.8. Cucrema BHYTPEHHETO KOHTPOJIS YUUTHIBAET TpeOoBaHUS
AHTUKOPPYIIIMOHHOM TOJIMTUKH, PEaTu3yeMoil YUpexaeHHeM, U BKIII0YaeT B ce0s, B
TOM YHCIIE:



- TPOBEPKU COOIIOJIEHUS] PA3TUYHBIX OPTaHU3AIMOHHBIX MPOIEAYP W MPaBUI
NEATEeIbHOCTH, KOTOPbIE€ 3HAYMMBI C TOYKH 3peHUsS padboThl MO MNpOodUIAKTUKE U
IpEeAYNPEKISHUIO KOPPYIILIHH;

- KOHTpPOJIb JIOKYMEHTHPOBAHHUS OIEpalii XO03UCTBEHHOH IeATEIIBHOCTH
Yupexaenus (HampaBieH Ha MNPEIyNpekACHUE M BBISIBJIEHHE COOTBETCTBYIOIIMX
HapyIIEHUH: COCTaBJIeHNE HeO(PUITUATLHON OTYETHOCTH, UCTIOJIb30BaHUE TIOIIECTBHBIX
JIOKYMEHTOB, 3allCh HECYIIECTBYIOIINX PAacXOJ0B, OTCYTCTBUE MEPBUYHBIX YUETHBIX
JIOKYMEHTOB, UCIPABICHUS B JOKYMEHTAaX U OTYETHOCTH, YHUUTOKECHHUE JTOKYMEHTOB
Y OTYETHOCTH paHEE YCTAHOBJICHHOTO CPOKa U T.1.);

- TIPOBEPKH PKOHOMHUYECKON OOOCHOBAHHOCTH OCYIIECTBIISIEMBIX OIEpaIuii B
chepax KOPPYHIIMOHHOTO pPHUCKa (MPOBOASITCS B OTHOIIEHWH OOMEHA JIETTOBBIMH
MoTapKaMu, MPEJCTABUTEILCKUX PACXO0B, MTOKEPTBOBAHUM, IPYTUX chep).

3.9. PaGotHuku Y4UpexIeHHs, OTBETCTBEHHbIC 3a BEJCHHUE M MPEIOCTABIICHHE
JTAHHBIX ()UHAHCOBOM OTYETHOCTH U YIPABJICHYECKOro Yyuéra, O0eCleunBaroT
coOJIIoICHUE CIEAYIONTUX TpeOOBaHUI:

- JIeJIOBBIC OIEpalliy MOJTHOCTBIO U TOYHO OTPaXKaroTcs B (PMHAHCOBBIX OTUETAX M
WHOW YYE€THOM JOKYMEHTAllMd B COOTBETCTBUM C MPUHIUIIOM IPO3PAYHOCTH
JEATEIBHOCTH YUPEXKACHNUS,

- JIOCTOBEPHOCTb BeJieHUS M yuéTa (puHaHCOBOUW HHGOPMAIUU TMOJIAEPKUBACTCS
CTPOTUM COOJIIOJICHUEM TIPOLICAYP BHYTPEHHETO KOHTPOJIS;

- XpaHEHUWE M HCIMOJb30BaHUE YUYETHOW JOKYMEHTAllUM OCYILECTBIISIIOTCS B
COOTBETCTBHUH C TPeOOBAHUSIMHU JIEUCTBYIOIIETO 3aKOHO/IaTEJIbCTRA.

4. IloaroroBKa u HanpagpJieHNe B MPABOOXPAHUTEIbHbIE OPraHbl 3asiBJIeHUI
0 COBEpPIIEHMH NMPeCTYIICHUS

4.1. Ha ocHOBaHMM NMUCHMEHHOTO YKa3aHHs Npeacenaress YUpexKaeHus JIHIO,
OTBETCTBEHHOE 3a IMPOTUBOACHUCTBUE KOPPYNIMHA B TEUYEHUE S5 JHEH TOTOBUT
3asBJICHHS U MpUJIaraéMble K HUM MaTepuaibl, KoTopeie B nopsaiake ct. 141 YIIK PD
HalpaBJISIIOTCST B MPABOOXPAHUTEIbHbIE Opranbl T.l'aTyuHbl 32 MOANKUCHIO
npenacenarens Y dpekIeHusl.

4.2. 3asBNeHNE B IPABOOXPAHUTEIBHBIE OPTraHbl O COBEPILICHHOM MPECTYILICHUN
(npenocTaBieHUe MOAAEIbHBIX JOKYMEHTOB) PETUCTPUPYETCS B KypHAJIE UCXOSALIEH
JOKYMEHTAIMHU Y UPEIKICHUS.

4.3. Tlpm moctymneHun B YupexkIeHHWE TMOCTAaHOBIEHHS 00 OTKase B
BO30YKJIGHUM YTOJOBHOIO Jeja, BbIHECEHHOro B mopsake 4. 1 cr. 148 VIIK PO,
JUI0, OTBETCTBEHHOE 32 MPOTHBOJEWUCTBUE KOPPYILMU COTJIACOBBIBAET C
npejacenareneM  YUpexaAeHHUs —11eJ1eco00pa3HOCTh  JalibHEeWIero  o0KajloBaHUs
YKa3aHHOTO OCTaHOBJICHUSI.

5. 3aka0unTeIbLHbIE N0JI0KEHUS
5.1. Cpok neiicTBusa nanHoro [loyoxeHust He OrpaHUYEH.
5.2. Hacrosimee IlonoxeHue BCTynaeT B CHIIYy C MOMEHTA €ro yTBEPKIEHUS U
JIEHUCTBYET 0€CCPOUHO.
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